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MynumunansHoe 061meo6pazoBaTebHOe ABTOHOMHOE YIPEKIEHHE
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1. O6mue noJsoxeHHs.

1.1, Hacrosimee Ilonoxenue paspaborano B cooTBeTcTBHM ¢ DenepaibHBEIM
3aKkoHOM 0T 29.12.2013 Ne273 —@3 «O6 obpazoBanuu B Poccuiickoii Denepariun»
1 QenepansHbIM  3akoHOM 0T 02.05.2006 Ne 59-03 «O mopsake paccMOTpEHHS
obpawennit rpaxnan Poccuiick4oit eneparum»

L2, ITonmoxxenue ompenenser MOPANOK PacCMOTPEHUs OOpalleHus TpaxaH, a
UMEHHO, MOPSIOK Yy4eTa, PErdcTpaliy, PacCMOTPEHHS U pa3pelleHHs o0palleHHs
TpaKiaH, KOHTPONIs MX HCIONHEHHS, OPraHM3allMd JIUYHOTO MpHeMa rpakIaH B
MYHHUIUIIATEHOM 001e00pa3oBaTeIbHOM aBTOHOMHOM  yupexaeHus «Cpeamsis
obmeobpazosatenpHas mKora Ne 23 r.Hosotpouika OpenOyprekoil o6mactun(nanee
MOAY «COILLL Ne 23 r.HoBoTpowuikay)

1.3, ['paxxnane, Kak NMpaBUIO, PONUTENH (3aKOHHEIE NpEACTAaBUTENH) 00yyaro-
MUXCHA, MMEIOT INpaBo 00paIlaThCs JIMYHO, @ TakK YK€ HApaBJATh B IIKOIY KOJIIEK-
TUBHEIE cooOuleHHa. OOpaleHnss MOTYT HANpaBIATECSA 110 IIOYTE, 3JIEKTPOHHOM
0YTe M UHBIMH HHOOPMALHOHHBIMH CHUCTEMAaMH OOIIEero IMob30BaHHMS.

1.4. Jusa  peanvzaliuy Leneill MONOXKEeHUs WCIONB3YIOTCS CIIEAYIOIIHe OCHOB-
HBIC TEPMUHBIL:

- Obpamenun rpaxian ( Jajee oOpallleHie), HAIPaBIeHHOE B INKOIY, 3TO MHCH-
MEHHOE IIPENJIOKEeHHe, 3asBICHHE U XkKajloba, a Tak ke yCTHOe OOpallleHHe rpa-
IaHWHA;

- IlpennokeHue — MokenaHUs WIM pPeKOMEHIAUHH [0 YIIYYIIEHHK) OTJeTBHBIX
HAIpPaBIEHUH  JesSTelbHOCTU LIKONBI, COBEpLIEHCTBOBAHHUIO JIOKATBHBIX HOpMa-
THBHBIX aKTOB B IIpeleiaX KOMIIETCHIHH OOIIECTBEHHOCTH, PErYJIHPYIOUIUX €€
NesATENBHOCTE;

- 3asBiieHue - npockfa rpakJaHMHA O MPEeNOCTABISHHH KaKoW-mubo HHpOpMAaIuy
WK JIOKyMEHTa, COINEHCTBUM B pealu3allii ero KOHCTHTYLMOHHBIX IpaB M CBO-
0ol WX KOHCTHTYLHOHHBIX IpaB M CBOOON Opyrux Jwi, JubGo cooblueHue o
HapyllIeHWH 3aKOHOB U WHBIX HOPMATHBHBEIX aKTOB, HENOCTATKaX B padOTe LTKOJIEI,
mu00 KpUTUKA NOJDKHOCTHBIX JIHIL;

- Xamoba- npocrba rpakmaHWHa O BOCCTAHOBIIEHMM MM 3allTe CBOOOI HIIH
3aKOHHBIX MHTEPECOB JAPYIUX JIUL, BCICJCTBUE HapylIeHUs pabOTHUKaMU Tpe-
OoBaHUI 3aKOHONATENLCTBA, ITUYECKUX HOPM M IPAaBWI MOBEACHUS H T...

2.0praHuzanus AeJ0NPOU3BO/ICTBA.

2.1. Opranmzammst paGoThl ¢ IMCBMAaMH M YCTHBIMH OOpallleHMsSIMH Tpax<iaH
JoJKHa obecrneynTs HeoOXOAMMbIe YCIOBHUS JUIS OCYLIECTBIICHHUS IIPElOCTABIIEH-
HOro ¥ rapaHTHpoBaHHOro rpaxxaanHam Koncturynueit PO npaBa obpamarses ¢
MIPEJIOKEHUSIMH, 3asIBICHISIMA U Karo0aMu B MUCBMEHHOM U ycTHOH ¢opMe.

2.2. OTBETCTBEHHOCTH 32 OpPraHHU3al[{I0 U COCTOSHUE JAEIO0NPOU3BOACTBA 10 IIUCH-
MaM M YCTHBIM OOpalieHHsIM BO3JIaraercsi Ha PYKOBOJMTENS 00pa3oBaTENbHOIO
YUPEIKJICHHUSL.

2.3. lenonpou3BoACTBO IO OOpallleHHIM Tpa)KJaH BEACTCS OTAENBHO OT JPYruX
BHJIOB [EJIOTIPOM3BONICTBA M OCYLIECTBIAETCS CeKpeTapéM  00pa3oBarelbHOrO
YYPEeKACHHU.
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2.4. TIlpuHaTHEe pelIeHus [0 PACCMOTPEHHIO ITHCEM H YCTHBIX OOpalleHHi rpaxiaH
OCYILECTB/IIETCSA PYKOBOIUTEIeM 00pa3oBaTelbHOIO YUPEHKICHHU.

2.5. HemocpeICTBEHHOE MCIOJIHEHME MOPYHEHHi MO MUChMaM H YCTHBIM oOpaiie-
HHSM TPXKIaH OCYIIECTBISIETCS OTBETCTBEHHBIME paboTHHKaMK 00pa3oBaTeIbHOTO
YUpPEKICHHS.

3. Ilpuém u perucrpauusi NHCEM IpaKIaH.

3.1. Bce moctynaromue B 00pa3oBaTeNsHOe YYpexkaeHHe oOpalieHus rpaxiaH
NpMHUMAIOTCs W 0DOPMILIIOTCS B JIeHb MX IMOCTYIUIGHHS CceKperapeM o00pa3sosa-
TEILHOr0 YYPEIKIEHUS B COOTBETCTBHH C JTOJKHOCTHBIMH 00A3aHHOCTAMH.
3.2.TTocrynaroinue obpamieHns ¢ KOIUAMH JIOKYMEHTOB (HarmpuMmep, KOIHs arTe-
cTara, AMIUIOMA, TPYAOBBLIX KHUKEK M Op.) MPUKPEIUIAIOTCS K TECTy OOpalleHus.
ITony4yeHnHble MOAJMHHAKYE JOKYMEHTOB, LieHHbIe OyMard BO3BpAaIlalOTCA TI'pakia-
HaM [0 aKTy.

3.3 O6pamieHue rpaXiad, KONWM OTBETOB Ha HHUX W JOKYMEHTBHI, CBS3aHHBIE C HX
pasMelreHreM, (GOPMHUPYIOTCS B Jiella B COOTBETCTBUH C YTBEPXKISHHOW HOMEHKIIa-
TYPOH.

3.4. IocTynuBLIMe NHCHMA FPAXIAH PErHCTPUPYIOTCS CeKpeTapeM o00pa3oBaTelb-
HOTO YUpeXIEHHS B XypHaje ydeTa. PerHCTpalMOHHBIA (BXOAALIME) HOMED
NHChMa COCTOMT U3 IOPSOKOBOIO HOMEpa W JaThl IOCTYNHBLIEr0 OOpAalleHHs B
npejenax KaleHIapHOro rojd. EciM 3asBUTeIb MPUCIA HECKONBKO 3asBICHHH 1
obpareHuii, HO 10 pPa3HBIM BOIpOcaM, TO HA KaXIO€ IHCbMO NPOCTaBIIAETCH
CBOW HOMEp W 1aTa, B rpade «IIpHUMEYaHHE» YKA3bIBAETCs OTKyJla IHCbMO IOCTY-
muno. IIOBTOpHBIE MUCHMA CTAaBATCS Ha KOHTpoib. IIpH paboTe ¢ HUMH moaOu-
PArOTCs UMEoIecs JOKYMEHTHI 110 OOpalleHHusaM aHHOTO 3asBHTEI.

3.5. Tlocne perucTpanuu obpamenus Hanpasmsiores mupekTopy MOAY «COLT Ne
23 r.Hosotpounka OperOyprckoit odnactu»

4. TpeGoBanus K o0palleHHIO.

4.1. ITuceMennoe ofpalleHde IpaxIaHWHA JODKHO COJEpIKaTh HaMMEHOBAHUEC
IIKOJBI, (paMHJIMIO, OTYECTBO OJLKHOCTHOrO IHIA THOO €ro JOJDKHOCTH, (amu-
WO, MM, OTYECTBO 3asBUTENsA, MOYTOBBIA ajpec, 10 KOTOPOMY HYXXHO Hampa-
BUTb OTBET, YBEAOMIIEHHE O Iepeajpecallid oOpallleHus, ATy ¥ JHYHYIO IIOA-
nuck. B ciydae HeoOXOMMMOCTH (UTOOBI HOATBEPAUTE CBOM AOBOJLI) TpaJaHUH
MOXKET IIPHIOMKHUTE K ITHCEMEHHOMY OOGpPAIleHUI0 JOKYMEHTHI B MaTepualbl Jubo
UX KOIIHH.

4.2.B obpallleHUH, COCTaBICHHOM B ()OpME D3JIEKTPOHHOTO [OKYMEHTa, Ipakia-
HUH JOIDKEH YyKa3hlBaTh: CBOM (DAMMIIHIO, HMs, OTYECTBO; aJpec DIEKTPOHHOH
[IOYTHI, €CIIA OTBET [JOJKEH ObITh HAmpaBieH B (POpMe 3JIEKTPOHHOTO TOKYMEHTa,
¥ TIOYTOBBIM ajpec, €cliM OTBET MOJDKEH OBITH HAIIPAaBIEH B NMCEMEHHOH (opme.
K o6palnednio rpakIaHiH BIpaBe IIPUI0KHTE HEOOXOIMMBIC TOKYMEHTBI U MaTe-
pUaIbl B 3JIEKTPOHHON (opme. Taroke OH MOXET HAlNpaBUTh 3TH JOKYMEHTBI HIIH
X KOIIMM B MHCBMEHHOH (opMe 110 IIoYTE.



MyHanunatsHoe 061eodpasoparebHoe aBTOHOMHOE YIPEXKICHHE
«Cpenass obmeobpasosatensHas mkona Ne 23 r.HopoTpouuka Openbyprekoit obmacTi

4.3. B KOJUIEKTHBHOM OOpAlleHHU¥ YKA3LIBAIOTCA: (aMilius, WM, OTYECTBO OJHO-
ro rpaxfaaHuHa, OOpaTUBLIETOCS OT JIHMIA KOJIEKTUBA U (baMuIie, HHULHATLL H
TIOJITHCH JIPYTHX YICHOB KOIUIEKTHBA, C yKa3aHWEM KOHKPETHOro ajipeca (rrouTo-
BOIO WJIM 3JEKTPOHHOTO), II0 KOTOPOMY ClIeIyeT HAaIpaBUTEk OTBET.

4.4, Orser Ha oOpallleHHe TPAXKAAH HE NAETCs B CICAYIOIMX CHTyalHAX: €CIH B
obpameHuy He yKa3aHa (amuimsd —TIPaXJaHWHa , HAMPaBUBIICIO obparieHue,
WIM TIOYTOBBIA ajpec, M0 KOTOPOMY AOJDKeH OBITh HANPABIIEH OTBET; €CJIH TEKCT
oGpaleHHs MpOYecTs HEBO3MOXKHO H3-33 €r0 (U3UIECKOro COCTOSHUA, 00 3TOM
rpaXIaHAHy COOOLIAeTCs B TeUEHUE CEMH JHEH OT MOMEHTa PEerMCTpamui ; eCln
B OOpaIleHHH COJEPXKATCs HEelleH3ypHble  J1bo OCKOpOHUTENbHBIE  BBIPAKCHU,
YTPO3bl JKU3HHM, 30POBBIO M MMYIIECTBY AOJDKHOCTHOIO JIMIQ, & TakKKe HICHAM
ero ceMbH, TpakIaHWHy cooOLlaeTcs O HeIomyCTHMOCTH 310yNOTPeOIeHIsT
IPaBOM; €CIIM B OOpAllleHHH CONEPXKATCs CBEACHMA O TOArOTaBIHBACMOM, COBEP-
[IAEMOM WIJIH COBEPIIEHHOM IIPOTHUBOIPABHOM JESHHM, a TaKKe o JHIe, €ro
IOATOTABMBAOIIEM, COBEPIIAIOIIEM MM COBEPIIMBINEM, OOpaIleHHe MOUIEKUT
HATPABJIEHUIO B TOCYJAPCTBEHHBIH OpraH B COOTBETCTBHH C €I KOMIIeTEHIHEH;
ecId B IIMCBMEHHOM BHIE B OOpallieHHy TIpakIaHWHA COAEPKHUTCA BONPOC, HA
KOTOpBI €My panee OBLI JaH OTBET II0 CYLICCTBY M IPH 5TOM B oOpalleHuH He
IIPUBOIATCA HOBBIE JOBOJBI MIIM OOCTOSTENBCTBA, TIPAKIAHUHY coobmaercs
pewenue 0 6e30CHOBATENLHOCTH OYEPEIHOIO obpalieHns: ¥ IpeKpalleHuy Iepe-
[IUCKU IT0 JTAHHOMY BOIIPOCY.

4.5.06pamenus rpaxaaH, He COACpKallHe NAHHBIX, yKa3aHHBIX B IIyHKTaX 2.1.-
2.3. HACTOSIIEr0 IMOJOXKEHHs, TPH3HAIOTCA aHOHWUMHBIMH M PAaCCMOTPEHHIO HE
TIOZIJIEKAT.

4.6. TTucpMeHHBIe OOpallleHHs I'paXkKJaH ¥ MaTepHalbl K HHM, KONHH OTBCTOB,
[OKYMEHTHI [0 JIMYHOMY TIpHEeMy TIpaxiaH (GOpMUpPYIOTCA B Aeia B COOTBETCTBHH
C HOMEHKJIATypou Jiell.

5. ITopsaok paccMOTPeHHS] NHCHMEHHBIX (3/1IeKTPOHHBIX) O00paleHui

5.1. TIucbMeHHOE OOpalleHHe MOUIEKAT 00g3aTeNbHON PEerucTpanuy B TEHCHHH
Tpex nHei ¢ MomenTa moctynienus B MOAY «COIII 23 r.HoBotpounxa»
5.2.Iocne w3ydeHus oOpaileHus, IPOBEPKHU JMYHBIX ITaHHBIX 3asBHTEI, obpa-
menne perucrpapyercsi paboraukom MOAY «COIL - Ne 23 r.Hosotpouika»,
OTBETCTBEHHBIM 3a paboTy ¢ OOpalleHWsSMU TPaXIaH B XypHaie oOpaleHui
rpaKIaH.

5.3. IlpunHarie pelleHHs I10 PACCMOTPEHHIO MHCbMCHHBIX (31IEKTPOHHLIX) 00Opa-
MEHMI TpaXkOaH OCYIIECTBIACTCS — PYyKOBOJHUTEICM MOAY «COIIl Ne 23
r.HosoTpouiika», KOTOpbLI HazHAYaeT UCIONHATENs W ONpelenieT CpOKH pac-
CMOTpPEHUS TPaxIaH.

5.4.Cpox paccMoTpeHHs obpaienns coctasisier 30 mHeH co qHA perdcrpanuu. B
HCKIIOYHTEIBHBIX CAydasx OH MOoeT ObITh NPOIJNIEH, HO HE oonee uem Ha 30
nuefi. O IPOANEHHH CPOKA PACCMOTPEHHS TPaXIaHUH YBEAOMILACTCH oduLu-
aJBHO.
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5.5. Obpamienus, He TpeOymoOLHe CIEMUAIBHONO H3YYSHUSA MM IPOBEPKH, pac-
CMAaTPUBAIOTCS B CPOK 15 JIHEH.

5.6. PaccmoTpenue oOpallleHuid TpaiiaH, COJepXalluX BONPOCHI 3aNIUTHI IIPaB
peeHKa, TNPEUTOKEHUS M0 MPEAOTBPALICHHIO BOSMOXHEIX M MHBIX 4Pe3BbIYa-
HBIX CHUTYyalui, TpOU3BOJsATC Oe30TIararelibHo.

5.7. VicnonuuTens, Ha3HAYCHHBIM PpPYKOBOAMTENEM, TOTOBHUT IIPOEKT OTBETa Ha
oOpallleHde | MpPeACTAaBlIseT €ro B yCTAHOBJICHHbIC CPOKM DPYKOBOAUTENIO Ha
YTBEPIKJICHHE.

5.8. ConmepkaHye TPOEKTa OTBeTa HE JO/DKHO MPOTHBOPEYUTE 3aKOHOIATEIBCTBY
P® wu npusATEIM B 00IIeCTBE 3THYECKHM HOPMaM.

5.9. Ecnmu 11 paccMOTpeHds OOpailieHHs TIpaxkiaHuHa TpeOyeTcs ITOTydeHue
JOTIONHHUTEEHEIX MATEPHANOB, HWCIIONHUTENb T'OTOBHUT U HAIPABJISET HEOOXOAUMEBIE
NMCHMAa-3anpockl. ['ocyIapcTBEHHBIM OpraH, OpraH MECTHOro CaMOyNpaBICHHUS
WK J0DKHOCTHOE JIMIO IO HANpaBleHHOMY B YCTAHOBJIEHHOM IIOPSAAKE 3alpocy
00s13aHEl B TeYeHUH 15 IHel NpenocTaBUTh HOKYMEHTEI U MaTepHaibl, B KOTOPBIX
COJiepKarcs CBeeHUs, COCTaBIAIOLIME TOCY[apCTBCHHYIO WM HHYHO OXpaHsic-
MYyIO TOCYAapCTBOM U heiepanbHbIM 3aKOHOM TaiHy, W A KOTOPBIX yCTaHOBIICH
0COOBIM TTOPSIOK IPeNOCTaBIEHHS.

5.10. 3ampoc cocraBiseTcs B TpexX SK3EMIUIApax: HampaBleTcd IMpeaynpeni-
TeNbHBIA, OIWH JJIA YCTAHOBICHHS NPHYHH M YCTPaHCHHS HEBBIIOJHEHUS HOJDKHO-
CTHBIMHU JIMLIAMH BO3JIOYKEHHBIX Ha HHX 0043aHHOCTEM.

5.11. Tlpu monyyeHWW IPOEKTa OTBETa HA OOpallieHHe PyKOBOJMTEIDL MPOBEPICT
ero Ha IpeIMeT MPaBIIBHOCTH OQOPMICHHS, MOIHOTHL HH(OPMAIUH, COOTBETCT-
BHS BBIBOJOB JeHCTByIOIEMy 3aKoHOAaTenbCcTBy. Ilpu cormacuu ¢ IpeACTaB/ICH-
HBEIM IIPOEKTOM OTBETA, PYKOBOJMTENE IIEPEe/lacT ero Juid HalpaBICHWs 3asiBHTC-
mo. Bcii He coriiaceH, BO3BpAlllaeT MCIOJHHUTENIO Ha J0paboTKy ¢ yKasaHHEM
CPOKOB YCTpaHEHHU: HEJOCTATKOB.

5.12. Ecii OTBET IO CYILIECTBY IOCTaBICHHOTO OOpAllEHHMs BOIPOCA B CHILY KaKHX
6o NPUYWH JaTh HeNb3s, PAKIAHHHY, HalpaBUBIIEMY OOpalleHHe, coo0I1raer-
Cs O HEBO3MOXXHOCTH JaTh OTBET.

5.13. OG6paiueHre DOMKHO OBITH PACCMOTPEHO C Y4ETOM BCEX HIOAHCOB, 4 (axThl
W JIOBOIBI, U3JIOKEHHBIE B HEM, TOJDKHBI OBITH IPOBEPEHBI C TOYKM 3PEHMA IIOJI-
HOTBI, JIOTHYHOCTH, 3aKOHHOCTH, OOOCHOBAHHOCTH M JOCTOBEpHOCTH. OTBETHI Ha
obpameHns rpakaal JO/DKHBI ObITh apryMEHTHPOBAHHBIMHU, C PasbsiCHEHHEM BCEX
3aTPOHYTHIX B HEM BOMPOCOB, @ €CIH B YAOBNETBOPEHNUH OOpAIlEHHS 3aABUTEIIO
OTKAa3aHO — COAEPXKATh 4YETKOE pasbsiCHEHHE IOpsiKa 00XaloBaHHA IPUHATOrO
peleHns ¢ yKa3aHueM opraua (JO/DKHOCTHOTO JIMNa), K KOTOPOMY MOXCT OBITH
HarpasjieHa xanoba.

5.14. TIpm odopmieHdan OTBeTa Ha obpalleHHe HEOOXOAMMO PYKOBOJCTBOBATBCA
NpaBUIaMM JeONMPON3BOACTBAa U OhOPMIICHNUS HMCXOAAIMX JOKYMCHTOB. Otset
JOMKEH CONEPKATh [Ty, PeTHCTPALMOHHBIA HOMEp JIOKYMEHTa, QamMiIiio, HMs,
OTYECTBO 3asBUTENS, ero MOYTOBBIA ampec, TeKCT (OTBETBI Ha IMOCTABICHHBIE
BOIpPOCKI), HAMMEHOBAHHE JOIDKHOCTH JIML@, IOAMHCABIIEro JOKyMEHT, €ro ba-
MHJIHIO, MM, OTYECTBO W HOMEp Tene(oHa UCTIOIHUTENA.
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6. Opranu3zanus JMYHOro mnpuema rpaxiaad. Ilopsigok paccMOTpeHHsi YCTHBIX
oOpameHuii.

6.1 JIuyHbl D[pueM rpakJaH OCYIIECTBISIETCS B IENSX ONEPATHBHOI'O PACCMOTpE-
HHUS YCTHBIX OOpallleHWH TpaXkJaH W IOPHIAWYECKHX JIHIl, OTHOCAUIUXCS K KOMITe-
teHmu MOAY «COII Ne 23 r.HoBoTpowunka», COKpalleHHS KOJIWYECTBA ITHCH-
MEHHBIX OOpalleHnil, OpraHM3aIlH MPeLyIPeIuTe/IbHON paboThl, YCTaHOBICHHS H
YCTPaHEHHMs IPUYUH HEBBIIONHEHUS TOJDKHOCTHBIMU JIMIIAMU BO3JIO’KEHHBIX Ha HUX
o0s13aHHOCTEH.

6.2.1lpuem rpaxpan ocymectBiagercs pykoBomutenreMm MOAY «COII Ne 23
r.Hosorpouuka». Ilpu HeoOXOZMMOCTH PYKOBOIHTENb MOXKET JUIsS PEIICHUS BO-
[Ipoca IPUITIacCUTh CBOUX 3aMECTHUTENCH, IpernojaBarefed mwid Ipyrux paboTHU-
KOB IIKOJIBI.

6.3. Undopmanms o0 MecTe npuema, a Takke o0 YCTAHOBIEHHBIX Ui IIpHEMa
JIHEM U 4yacaxX DOBOIMTCA IO CBEJCHUS TpakIaH yepe3d WHGOPMALMOHHBIN CTEHI
O(pULIMATIEHEIN CAHT.

6.4. [Ipy n1uuHOM IIpHMeMe TPaKAAHWH [OJDKEH IpPeIbsIBHUTh NOKYMEHT, YAOCTO-
BEpAIOLUIUN €ero JUYHOCT.

6.5. B cimyudae, ecnu U3IOXKEHHBIE B YCTHOM 00paieHud GakThl U 00CTOATEIhCTBA
SBIIAIOTCS  OYEBHJHBIMU M He TpeOyIOT IONOJHUTENBHOM NPOBEPKM, OTBET HA
oOpallleHHe ¢ coriacus rpakIaHHHa MOXKeT OBITh JaH YCTHO B Xode Impuema. B
OCTaNIbHBIX CIIyyasx JaeTcss IHUCHMEHHBIH OTBET 10 CYIIECTBY IOCTaBIEHHBIX B
ofpaleHud BOIPOCOB.

6.6. YcTHBIE OOpalleHuss MOTYT TIOCTYINaTh IIPH TPOBEAEHUM IpHEMa, BO BpeMs
TeNe(OHHBIX NEePEeroBOPOB H PACCMATPUBAIOTCSA B CIIydasX, KOTJa H3JIOXKCHHBIC B
HUX (akThl U 00CTOSATENIECTBA OYEBHIHBI H He TpPeOYIOT MOMONHUTEIBHONW Mpo-
BEepPKM JHYHOCTH, M3BECTHBI M ycTaHOBIEHBL. Ha ycTHBIE oOpamieHus, Kak IIpaBH-
710, 1aeTcs OTBET B YCTHOH popme.

6.7. Madopmarust 06 YCTHEIX 0OpalleHusIXx MOXeT OBITh BKITFOUEHa B XKypHal 00-
palleHuH.

7. O6panieHns ¥ aHAJH3 MHCBMEHHBIX H YCTHBIX 00palleHuil rpa:aaH.

7.1. HupexTop 00pa30BaTENbHOT0 YUPEKICHUS WIH MO €ro MOPYYeHHIO ApYyrue
IOJDKHOCTHBIE JIMIA JOJDKHBI CHCTEMATHYeCKH aHaTH3HMpoBaTh U 0000ImaTh mpen-
JIOKEHUsI, 3asBIICHAs, KalloOBl TpakOaH U COIASpKalliecss B HUX IIPAKTHUYECCKHUE
3ameyanus. Llens: cBoeBpeMeHHOE BBISIBJICHHE M YCTpPaHEHHWE IIPUYMHEI, IIOPOXK-
Harolell HapylleHue MpaB 3asBHUTENIeH, 3allluTa WHTEPECOB TIPa)KJaH B COOTBETCT-
BAM C 3aKOHOJATEIBCTBOM, a TakXe COBEPIIEHCTBOBAHHE OPraHH3allMOHHOM K
yIpaBJIeHYECKOM IeATeNbHOCTH B cUcTeMe 00pa3oBaHus JaHHON TEppHTOPHH.

7.2. O6o0menre oOpallleHHH MOXHO OCYIIECTBIATh 10 CIEAYIOLEed IIPHMEpPHON
KiaccuduKamMu: 10 ajgpecy oOpalleHuil (B TOM HHCIE MMOCTYNAIOMUX U3 BhIIIe-
CTOSIIIIUX OpPTaHU3alWil M Op.): IO THIIAM M BHIAM 00pa30BaTeNbHBIX YUPEKICHHIA;
CKOJIBKO TIONy4YeHO W PACCMOTPEHO KOJJICKTHBHBIX, HHAMBHIYaJILHBIX, AHOHHMM-
HBEIX OOpaiieHuii, 1Mo HampaBleHHsIM padoTel (Mo knaccudukatopy Tem). IIposo-
IOWUTHCS KOJNMYECTBEHHBIM M KAUYeCTBEHHBIM aHATM3 BCeX IIOCTYNHBIUMX oOpale-
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HUH ¢ XapaKTepHUCTHKOH (aKkTOB, H3NMOKEHHBIX 3asBUTEISIMHU M YKa3aHHEM pe3yiib-
TaTOB: B YAaCTHOCTH, Kakue (aKkThl MOATBEPIUINCH MONHOCTBIO WM YaCTUYHO.
Ilo pesyneraramM aHanmsa IpeacTaBideTcs WH(OpMaus ¢ KOHKPETHBIMH pPEeKo-
MEHJalUsIMH 10 COBEPLIEHCTBOBAHHUIO pPabOThl B JaHHOM Bompoce. Marepuansl
oopMIISIOTCA B BUIe 0000UICHHBIX CBEJCHH, TAOIUIl U aHATTUTHYECKUX CIIPABOK.
7.3. AHanuTuyeckas HQopMalnus MO HToraM padoTel ¢ oOpallleHUsIMH TpaXkaaH
[OArOTABIUBACTCA 34 KaJIeHAapHBIA rof,.

8. ®opmupoBaHHe U XpaHeHHe [eJ MO NMHCBMEHHBIM H YCTHBIM 0GpaIeHusiM
rpasxaaH.

8.1. Bce nocrtynuBiIMe MUCEMa W YCTHBIE OOpallleHHs rpaXkaaH IOciIe WX paspe-
IIIEHHs JOJOKHBI OBITH BO3BpaIlleHbl CEKPETapio CO BCEMH OTHOCSIIHMECH K HHM
MaTepHallaMy JUId IEHTPaIu30BaHHOrO0 ydeTa U QopMupoBaHue nen. GopMupoBa-
HHE M XpaHeHue JeJl y UCIIONHHUTENS 3alpellaeTcs.

8.2.IluceMeHHBle OOpalleHUs Ipa)ciaH, KOIUH OTBETOB HA HHX M JJOKYMEHTEIL,
CBA3aHHLIE C MX pa3spelleHHeM, a TakKe NOKYMEHThl MO JIMYHOMY MpPUEMY TIpakK-
JaH GOPMUPYIOTCS B COOTBETCTBHH ¢ HOMEHKIIATYpPO# JIe.

8.3. B npouecce dopMupoBaHus 1 MIPOBEPAETCS TAKKe MPaBUIBLHOCTE 0opMIIe-
HUs JOKYMEHTOB (IIOANMCH, OaThl, WHHAEKCH, anpecatsl). HenoodopmueHHbIe
W HENPaBHWIBHO O(OPMICHHBIE NOKYMEHTBI BO3BPAIIAIOTCS WCIOJHUTEIIO Ha
nopaboTkKy.

8.4. IluceMa w matepuanbl MO YCTHOMY OOpPAIlCGHHUIO M PaCCMOTPEHHUIO IpakIaH
XpaHATCS O, MOTOM YHHYTOKAKTCH.

8.5. Ilo ucreveHnn yCTaHOBIEHHOIO CPOKAa XPaHEHHWS JOKYMEHTOB IO IIPEIJIONKE-
HUSM, 3asBIEHUSM U JKano0aM TpaKJaH COCTaBIseTcss akT 00 YHUYTOXKECHUHU,
KOTOPBIM ITOATIHCHIBAETCS KOMUCCHEHN U yTBEpKIAeTCs ITHPEKTOPOM.

9. OTBeTCTBEHHOCTH 32 HapylleHHe 3aKOHoJAaTebeTBa 00 o0paleHHaX rpaxk-
AaH.

9.1.0TBeTCTBEHHOCTE 32 OPTaHU3AIHIO0 PACCMOTPEHHA OOpalleHUH IPaK/IaH BO3JIa-
raetcsi Ha pykoomuTensi MOAY «COIL Ne 23 r.HosoTponukay

9.2. IlepcoHanpHass OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE W KAaYeCTBEHHOE pac-
CMOTpeHUe oOpaleHuil rpaxiaH, IOATOTOBKY OTBETAa B YCTAHOBJIEHHLIH CpPOK H
JOCTOBEPHOCTh H3JIOKEHHBIX B HEM JIaHHBIX, BO3JIaraeTcs HEMOCPEICTBEHHO Ha
ucrojHuTeas.  OTCYTCTBHE HENOCPEACTBEHHOTrO HcronHuTens (6one3Hs, OTMYCK,
KOMaHIHUPOBKa H T.I.) HE CHHMaeT C PYKOBOIHMTENs OTBETCTBEHHOCTH 3a CBOe-
BpeMeHHOe W KaYeCTBEeHHOE pacCMOTpeHHe oOpallleHHI TIpaklaH.

9.3. HempaBomepHBIii OTKa3 B IpHEMe WIIH PacCMOTPEHHM OOpallleHHs TpakIaH:
HapyIIeHHe CPOKOB MM TIOpSIKAa HMX pPAacCMOTpEeHHs; NPUHATHE 3aBEJIOMO He-
000CHOBAaHHOr0, HE3aKOHHOTO PpEIIeHUs ; MpecieioBaHHEe TIpaXK[laH 3a KPUTHKY,
IIPENOCTABIEHHe HEJIOCTOBEpHOH wuHGOpManuy Ju00 pa3srialleHHe CBEISHHH O
JacTHOM JXM3HU rpakmanuHa (0e3 cornacus), a Takke Ipyrue HapyLIECHHs 3aKO-
HOJaTenseTBa 00 oOpallleHuH rpaXkaaH BIEKYT 33 CO0OH OTBETCTBEHHOCTH JIOJIK-
HOCTHBIX JIHIIl B COOTBETCTBUH C 3aKOHOAaTelscTBOM Poccuiickoit Deneparuu.
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10. 3akJI0YHTEIbHbIE TOJOMKEHHH.

10.1 Hacrosimee Ilonoxenue pa3paboTaHo B COOTBETICTBHH C YcTaBoM MIKOJBL U
BBOJUTCS B JEHCTBHE B YyCTAHOBIIEHHOM IOPSI/IKE.

10.2.Vismenenuss B Hacrosimee IlomoxeHre MOryT ObITE BHECEHBI IPH M3MCHEHIH
3AKOHOATENbCTBA B 00IACTH PAcCMOTPEHHs 0OpaLEHHs [PAXKAH.



