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MNOJOXEHHE
O Mepax HeIONYIIEHH N COCTABJICHHS HeopHUHAIbHOR
OTYETHOCTH H HCIMOJb30BAHHA NOJAEIbHLIX JOKYMEHTOB

1. O6mue nooKeHHA

1.1.Hactosimee Ilomoxkenue pa3paboTaHo B LENAX  HEAOIYIICHUS
COCTaBlIeHMS HEOGUIHATEHOH OTYETHOCTHM MW  HCIIOIB30BaHMs ITOIIENIbHBIX
JOKYMEHTOB B  MYHHUIHMNATBHOM  0011e00pa30BaTeIbHOM  aBTOHOMHOM
yapexnaennn «Cpenusis oOireoOpaszoBarensHasd Hikona Ne 23 r.Hosotpowuiikay
(manee - YupexeHue), B COOTBETCTBHH cO cTaTtbel 13.3 PeepanbHOTO 3aKOHA OT
25 pexabps 2008 roma Ne 273-03 "O npotuBofeHicTBuM Koppynuun'. B ciydae
M3MEHEHHMs 3aKOHOJaTenscTBA Pocculickoil @Dexepanyu, peryiupyroumero
comepxanue Hacrosuiero [lonoxeHHs, B HEro BHOCATCS COOTBETCTBYIOIINE
HOIPaBKH U JTOTTOIHEHHS.

1.2 "Oryer" - 3TO NHCHMEHHOE HIHM YCTHOE COOOILEHHE IO KOHKPETHOMY
BOIIPOCY, KOTOPOE OCHOBAHO HA JOKYMEHTAIBHBIX JaHHBIX;

1.3. "JlokyMeHT" - INOKyMEHT, CO3JaHHBIA IOCYJIapCTBEHHBIM OPIraHOM,
OpPraHOM MECTHOTO CaMOYIPAaBJICHHMS, IOPHAMIECKAM MM (QU3NICCKUM JHIOM,
o(bOPMIIEHHEIH B yCTaHOBIEHHOM TOPS/IKE M BKIFOUEHHBIN B IOKYMEHTO0GOPOT;

1.4. "IoxyMmeHTHpoBaHHMe"- Gukcarmus HHGOPMAIMM Ha MAaTEPHATBHBIX
HOCHTEIISIX B YCTAHOBIIEHHOM IIOPSIKE; - )

1.5. IlomnMHHOCTE [OOKYMEHTOB YCTAHABIWBAETCA IyTEM IPOBEPKH
MOTHHHOCTH IOANMCER JOJDKHOCTHBIX JMII M COOTBETCTBHS COCTaBJICHHUS
JIOKyMEHTOB JIaTaM OTPaKeHHs! B HUX oIlepaluii, nH(opManuu, (paKToB ! T.I.

2. Tlopsinok aelicTBUil MPH 00HAPYKEHHH HCNO0JIHL30BAHHS MOJAETBHBIX
JOKYMEHTOB H COCTaBJIeHHS HeOHIHAJILHON OTYeTHOCTH

2.1. Ilpu oOHapyXKeHHH COCTaBICHHS HEO(YHUUHANIBHOH OTYETHOCTH
NOJDKHOCTHEIE JIMIA, B 4YbH IMOTHOMOYMS B COOTBETCTBHHM C IOJKHOCTHBIMH
00SI3aHHOCTAMM  BXOIWT  IOJAMOTOBKA, COCTABIEHHE, TMPEACTABICHHE H
HanpapleHHe OTIETHOCTH, HECYT NIEPCOHAIBLHYIO OTBETCTBEHHOCTD 3a COCTABICHUE
HeOo(UIHATBHON OTYETHOCTH ¥ HCIIONB30BAHMS MOIENBHbIX JOKYMEHTOB.

2.2. JIO/DKHOCTHOMY JIHIly, OTBETCTBEHHOMY 33 COCTaBIICHHE JOKYMEHTOB
II0 CBOGMY HAIpaBIECHUIO AESTEIEHOCTH, HEOOXOIUMO BECTH HerocpeCTBeHHbIH
KOHTpPOJIb . U PEry/SIPHO OCYIIECTBIATh IIPOBEAEHHE IPOBEPOK HA -NpeIMeT
[OUIMHHOCTH IOKYMEHTOB, OOpasyIoOIUXcs Yy CIEUaltiCTOB (paboOTHHKOB)
 Vupexaenuns, HaXOIAIIMXCsA Y HETO B MPSAMOM IMONYHHEHAH. '

23. Ilpu DpoBeNeHHH IPOBEPOK YHUHTBIBATH, 9TO IOATMHHOCTbH
JTOKyMEHTOB YCTAHABIMBAETCSA IyTEM IPOBEPKU PEalbHOCTH WMEIOMMXCA B HUX
[OJIMHMCell TOMKHOCTHBIX JIMI[ U COOTBETCTBHSA COCTABIEHHs JOKYMEHTOB AaTaM
OTpakeHHs B HHX ollepaluii, nHpopmanuu, paKToB 1 T.1.

ITpu 9TeHuK JOKYMEHTOB, IOCIE YCTAHOBICHUS HX MOJIMHHOCTH, IPOBEPATH
IOKYMEHTHI II0 CyIIECTBY, TO €CTh C TOYKM 3PEHHA JOCTOBEPHOCTH, 3aKOHHOCTH
OTpaKeHHBIX B HUX XO3SHCTBEHHBIX ONEpaIyH, uH(QOpMauy, paKTax u T. JI.

2.4. JloCTOBEpHOCTh oOmepanuid, 3aQUKCHPOBAHHBIX B [NOKyMCHTaX,
IIPOBEPSAETCS M3YYEHHEM 3THX M B3aMMOCBS3aHHBIX ¢ HUMH JTOKYMEHTOB, OIIpOCOM
COOTBETCTBYIOIMX JOJDKHOCTHEIX JIMII, OCMOTPOM OOBEKTOB B HAType M T...



3aKOHHOCTh OTPaXEHHBIX B [OKYMEHTaX OIepalidii yCTaHAaBIMBAECTCA IIyTCM
NPOBEPKH UX COOTBETCTBHS JEHCTBYIOIEMY 3aKOHOAATEbCTRY.

2.5. Ilpw BbiABIeHHMH (HAKTOB HCIOJL30BAHHS MOJJCNIBEHBIX NOKYMEHTOB
He3aMeUINTeNbHo MH()OPMHPOBATh AMPEKTOpa YUpPEKICHHs, a TaKKe IPUHATH
COOTBETCTBYIOIIME Mephl [0 HENOIYIICHHIO COCTABIEHHS HeOoQHIHaTbHOM
OTYETHOCTH U UCMOTB30BaHMUs IOIENBHEIX JIOKYMEHTOB.

3.3aka04YnTebHAA YACTh

3.1. Usmenenus ¥ nonoianenus K [Tomoxkenuro 0 Mepax HEIOMYIICHH
COCTABJICHNS HEO(QUIUANLHON OTYETHOCTH M MCTIOIb30BaHMs B Y IPEIK/ACHIH.

3.2. Cpok meiicTBus JaHHOTO IT0N0XKEH!S HE OrpaHUYEeH.

3.3.Hacrosmee [lonoxenne MokeT ObITE OTMEHEHO TOJIBKO pellleHUeM
TUPEKTOPa YUPEKICHUA.

3.4.Hacrtosmee IlonoxeHre BCTYyaeT B CUILY C MOMEHTA €r0 yTBEPIKACHHA
H JieficTByeT OeccpodHo.



